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email:  admin@woodfield.herts.sch.uk
website:  http://www.woodfield.herts.sch.uk
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Dear Reader, 

Thank you for your interest in Woodfield School. 

This booklet is designed to give you information about our aims, organisation, curriculum and 
facilities, as well as the ethos and philosophies which are unique to Woodfield. 

Our main aim is to help children develop their own potential, self-esteem and independence, in 
order to enhance their overall quality of life. School staff, therapists and other professionals work 
closely with parents and carers to establish mutual understanding, and common approaches to 
education and behaviour management for the benefit of the child. Staff plan carefully to ensure that 
each child receives an education that is designed to meet their individual special educational needs. 

Our belief in appropriate integration and local external links enables us to work sensitively towards 
our pupils becoming valuable members of the communities in which they live. 

The prospectus is divided into the following areas:

 Introduction to Woodfield    Page 1 
 Woodfield School’s Aims    Page 3 
 The Woodfield Environment    Page 4 
 Woodfield School’s Organisation   Page 11 
 The Curriculum     Page 21 
 Parents and the Community    Page 27 
 General Information     Page 30 

It is often helpful to make a personal visit to the school. Should you wish to visit the school during 
the working day you would be most welcome. Please contact the school office to arrange an 
appointment so that we can ensure that there is someone available to show you around. 

I hope the prospectus is helpful in providing you with the information you need, but if you have any 
further queries, please do not hesitate to contact me at school. 

Yours sincerely, 

Headteacher
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Woodfield School is a very positive, vibrant school where staff work together as a team with a 
shared vision for future developments.  Our main aim is to provide really effective quality teaching 
and learning, alongside support for our pupils, all of whom have severe learning difficulties and 
associated impairments.   

We are able to cater for up to 76 pupils aged 2 - 19, and our own catchment area serves Hemel 
Hempstead, Tring and Berkhamsted, although several children attend from other areas.  Many 
pupils have Autistic Spectrum Disorder and all pupils have a severe learning disability.  The Local 
Education Authority provides and organises home/school transport for our pupils at their discretion. 

Currently we have three Primary Classes (one Infant and two Junior), three Senior and two Post 16 
Groups.  Children who are under 5 can attend on a part-time basis if parents prefer this.  There are 
opportunities for children of this age to share provision with mainstream nurseries, playgroups or 
opportunity classes.  We actively promote integration and shared learning experiences for our pupils 
with mainstream schools and colleges, where appropriate. 

As a school, we place high importance on the value of the individual and on equal opportunities for 
all.  We offer a broad and balanced curriculum, based on the National Curriculum, which ensures 
that pupils have the opportunity to develop the basic and necessary skills, as well as having full 
access to subjects such as Music, Drama, Technology, Art and Craft and Science.  All pupils are 
provided with Individual Education Plans, which contain relevant targets in areas to address their 
Statement of Special Educational Needs. 

We aim to equip our pupils as fully as possible to cope in the society and community, which they 
live.  Woodfield exists for its children, and we believe our task as teachers and support staff, is to 
enable them to reach the highest levels of personal achievement and independence.  Concentration 
on developing the whole person and encouraging self-confidence, communication and positive self-
esteem are of prime importance.  We believe in a school community that is caring, friendly and 
encouraging, and at the same time, clear consistent in its expectations and values. 
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We provide a developing curriculum, which is age appropriate, and caters for the individual needs 
of each pupil as they move through the Primary, Secondary and Post-16 Departments of the school.  
We strongly believe in having close links with parents, other schools and the general community.   

Staff are fully involved in the school’s extensive Review and Development Programme which 
encourages shared responsibility, planning and decision-making.  We are fully involved in the 
Investors In People programme.  All staff are committed to training and development.  All staff take 
on additional responsibilities such as for a curriculum area like English or Mathematics, or for part 
of the building or for areas like Progress Files etc, etc. 

We also work closely with a range of other professionals such as Speech and Language Therapists, 
Occupational Therapists, Educational Psychologist, and a School Nurse is based on our site. 

Woodfield School has an excellent range of facilities and resources, which are described in the next 
sections.  We believe we provide a very good, high quality education for our pupils, and that they 
all make significant progress in many areas of their development.  Many visitors describe 
Woodfield as “welcoming, a happy atmosphere, positive, committed to quality education, friendly, 
warm, valuing”. 
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Woodfield’s school motto “Sharing, Caring, Achieving Together” is at the core of our collaborative 
community – staff, pupils, parents and governors working together towards our shared aims.   We 
always aim for our pupils to reach the highest levels of personal achievement, independence and 
confidence in order to prepare them to live in society and to be as sociable and interactive as 
possible.  We invest in our staff in order to be able to provide the best education for all our students.  
Through a broad and balanced curriculum we aim to help our pupils to: 

· develop creative, lively, imaginative and enquiring minds. 

· develop the most appropriate communication skills for all situations. 

· develop personal and social skills which enable them to contribute 
effectively at home, school, post school and within the wider 
community. 

· develop positive self esteem and gain in overall confidence by celebrating  
and valuing personal achievement. 

· gain a sense of personal morality and respect, value  and care for others 
by working together in a collaborative environment.

· make informed decisions and choices appropriate to personal needs and 
wishes. 

· develop a sense of personal dignity and privacy. 

· explore new situations and environments. 

· develop both physical and leisure skills. 

· realistically assess their own performance and build on this. 

As a continually developing school many of our shared aims are relevant for our whole community 
– students, staff, parents and governors alike. 
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The school is situated in a pleasant residential leafy area of Leverstock Green.  Malmes Croft is a 
no-through road off the Hemel to St Albans road and is in easy walking distance of the local 
shopping facilities, library and village hall which provide a range of opportunities for our pupils to 
further develop their social skills. 

Woodfield has extensive grounds and a creative range of external facilities. 
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Woodfield was purpose built in 1977 and was designed to cater for the special needs of its pupils.  
Additionally, it has undergone considerable improvements in the last few years. As a result, we are 
able to provide very good facilities for pupils and staff, and offer an appropriately broad and 
balanced curriculum. 
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The classroom areas are organised in such a way that they can be self-contained, but also facilitate 
joint working between classes and teams of staff, small groups working or individual one-to-one 
work.  The Post 16 Department has their own separate base a little away from the main school, 
which is designed to encourage maximum independence and preparation for these students. 

Classrooms provide a physical structure designed to help children understand the daily timetable 
and what is expected of each individual.  Most classrooms have their own safe external play are for 
short breaks, and pupils then use the large playground and grounds at lunchtimes etc. 
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The hydrotherapy-type pool is a valued facility.  The water is kept very warm, enabling pupils with 
physical impairments to relax and enjoy the experience.  We use water confidence games and 
activities to teach children how to swim, be safe and enjoy the water.  A hoist is available to aid 
pupils with physical disabilities entering and leaving the pool.  Each class group swim on a weekly 
basis. 

���	���� 	

The Hall is a large area, which is well equipped with apparatus for all aspects of physical education.  
Drama, Music and Assemblies also take place here.  
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All the security measures in place in school continue to be regularly maintained and are described in 
our Security Policy  These include intruder alarm, secure perimeter fencing, anti vandal paint, front 
door and intercom systems, reception “signing in” system, vibrating pager, panic alarms in all 
classrooms which are connected to the school office, Deputy Heads’ office and nurse’s rooms 
simultaneously.   

We continue to work in liaison with the local Community Police 
Officer who visits periodically to monitor and advise on security issues. 

All staff and volunteers who work at Woodfield School are checked 
with the Criminal Records Bureau (CRB) as a matter of routine. 
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This is an exciting and stimulating room, utilising a wide range of light and sound facilities and 
equipment.  It can be used for drama activities, stimulation/relaxation and for more specific use 
with children who have visual, hearing and/or concentration difficulties.  As each piece of 
equipment can be activated by a single switch, it can also be used as the start of an ICT programme 
where children learn that their actions have a consequence and they can control their environment.   
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This room has soft walls and floor, and interesting large soft play 
shapes within it.  It is used for promoting physical development 
and fun play activities to promote a greater sense of “self” within 
the environment. 
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This was a Parent Staff Association funded project and is housed in our grounds and used for home 
and life skills teaching.  It comprises a bedroom (with beds and covers for learning bed making), a 
shower room bathroom, large kitchen and comfortable living room area.  It also has a ramp to aid 
access for all pupils. 

A small kitchen garden has been started outside and a special plant area designed by the students.  
They take responsibility for the upkeep of the area outside the mobile home and Post 16 
Department. 
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The Library contains many very suitable and exciting books for our children including tactile, 
sound reading and picture books.  Reference and information books and magazines are also 
provided.  A “Shared Books” scheme operates where children borrow books each week and 
guidance is given about how to share these books at home.  The area is used for quiet reading, 
looking and sharing, and pupils benefit from additional interest books such as those accompanied 
by tapes, characters, sound effects etc.  Money is raised to provide such materials and resources. 
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The Art/Science/Technology Block was completed in summer 2001.  This Block consists of two 
large rooms, one for food technology and home economics, and one for art, science and materials 
technology.  This area has been fully resourced including computers with internet access in both 
rooms, large machinery such as a vacuum former and Brother computerised sewing machine for 
technology and a kiln room for art. 
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Three new larger classrooms have been built and are currently used for KS3 and KS4 pupils.  
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We have funded an exciting area for the school by 
covering over a courtyard and streamlined cupboards 
have been built to store curriculum resources more 
appropriately.  This area is also large enough to house 
a discrete ICT teaching area for small groups to work 
with class staff and our ICT Development Officer 
improving their ICT skills. 
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The wildlife area has been creatively and sensitively developed over the past few years, supervised 
by our Wildlife Area Co-ordinator, and funded mainly through donations and fundraising.  We have 
links with a conservation trust and have been guided by them.  Pathways and a patio have been built 
and many plants, bulbs and trees have been put in by staff, parents, volunteers and pupils alike.  All 
the children can use this area and we occasionally, in warm weather, hold whole school Assemblies 
there.  It is an ideal area for Science based and other activities.  We are very grateful to one member 
of staff who used to work here and has now retired, but continues to “work” on the Dell very 
regularly on a weekly basis, including holidays. 
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The playground and field are large and provide lots of space for outside games and recreational 
activities.  The Adventure Play Area has exciting equipment such as a log cabin.  There is an 
interesting “Sensory Path” area with various wall panels.  The Parent Staff Association has helped 
to fund a “wheelchair swing” and safety surface, and we have also added a climbing frame and 
safety surface.  A cycle path has been developed and new climbing equipment has recently been 
provided in the Primary playground. 
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Primary pupils have a separate play area; part of which has a soft playground surface designed to 
provide a supportive play area for younger children and those requiring help with mobility.  There 
is also a low level balance beam with chains and nets to help develop co-ordination and provide fun 
physical activity, and a range of other play; eg. to develop gross motor skills. 
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Good toilet facilities are provided in each area of the school.  Changing facilities and adaptations 
for the disabled are provided.  Good washing facilities, shower and bath are also available, and the 
toilet areas are designed to encourage pupils to learn to do as much for themselves as possible in the 
important area of self-care.  Hoists and slings are provided for physically disabled pupils who 
require these for lifting purposes. 
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We have three mini-buses that are used throughout the week in support of our educational 
programmes and community awareness visits; two of which have tail lifts.  All pupils wear seat 
belts, and use booster seats where necessary, in the buses and children have the opportunity to go on 
educational visits, travel to local facilities and further a-field outings related to class topics or 
projects.   
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Following consultations with parents, staff and Governors, it was apparent that the majority of us 
were in favour of school promoting the wearing of school uniform.  The wearing of a uniform helps 
the children feel like their brothers/sisters who wear a uniform and help to promote a sense of 
identity as a school community.  With this in mind, we have decided to actively promote school 
uniform and all pupils from under 5 to 16 are expected to wear school uniform.  Uniform for the 
Post 16 leavers group will be optional to reflect their age and status in the school.  Our school 
colour of royal blue remains the same but the logo will now be embroidered – showing the trees in 
their autumnal colours. Our school uniform will therefore be:- 

!�+& 	 %���& 	
¨ Pale blue polo shirt * 
¨ Royal blue sweatshirt with logo * 
¨ Dark grey school trousers, or 
¨ Royal blue jogging pants  
¨ White round-necked T-shirt for 

PE, with or without school logo 
¨ Royal Blue shorts for PE 
¨ Optional polar fleece with logo  
¨ Optional reversible jacket with 

logo 

¨ Pale blue polo shirt  * 
¨ Royal blue sweatshirt/cardigan with logo*  
¨ Grey school skirt, or 
¨ Royal blue jogging pants 
¨ Blue checked dress (optional in summer) 
¨ White round-necked T-shirt for PE, with or 

without school logo 
¨ Royal Blue shorts for PE 
¨ Optional polar fleece with logo 
¨ Optional reversible jacket with logo 

*  Sweatshirts/Polo shirts with logo are available from school 
Pupils can, of course, wear plain polo shirts and sweatshirts without the logo  
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Woodfield opened an After School Club for our pupils in June 2000, after a successful bid from the 
New Opportunities Fund.  This branch of the Lottery funding initially financed the project for three 
years.  The After School Club is now a registered charity run by a voluntary management 
committee who are constantly seeking funding from organisations such as Hertfordshire Children’s 
Fund and Children in Need to ensure that this club continues. 
  
The club is open three evenings per week, currently Tuesday, Wednesday and Thursday from 
3.30pm to 5.30pm.  We are able to take up to 9 pupils per evening, and due to demand they attend 
on a rota basis.  The Tuesday evening session is set up specifically as a Youth Club for the older 
pupils.  Occasional discos/youth club evenings are run for older pupils. 

The main aims of the club are to extend the social learning opportunities of pupils.  A full 
prospectus is available from the club leader.  

 It was important to us that the staff running the club know our pupils well and all staff were 
originally recruited from existing Woodfield staff.  It has been a great success, and pupils and 
parents have positive comments to make.  We look forward to this continued success. 

	
	
	
	
	
	
	
	
	
	

	
�������
����
����
�����


������
����
����� �� 	



- 11 -


������
�	�����
1�	��%��������� 	

����& 	

As a school we strongly believe in promoting equal opportunities and the valuing of each 
individual, as well as aiming for the highest levels of personal achievement, communication and 
independence.  We always celebrate the achievements however small or large, of individual pupils 
on a daily basis, both at the time and at our daily “News and Stickers” session.  We offer a 
stimulating, full and relevant educational programme, which the individual needs of our pupils can 
be met.  This programme is provided within a caring, friendly and encouraging environment where 
a sense of humour is shared. 

We are committed to furthering links with the whole community and there are many opportunities 
for shared experiences with mainstream peers at both Primary and Secondary levels.  Our 
commitment to this is partly demonstrated by our Deputy Head’s (Community) work to further 
these links.  Our Careers programme offers the pupils full preparation for life after school and 
involves liaison with other agencies such as Careers, Social Services, businesses and organisations 
such as Herts TEC.  Students in the Post 16 Department were enabled to communicate the 
following statements, which we all fully support: 

   “We like to be given choices”. 
   “Let me do things for myself”. 
   “Ask me, not others, what I think and what I want”. 
   “Let me try to do things”. 
   “Tell me where I am going and why”. 
   “Look at me when you are talking to me”. 
   “Talk to me, rather than about me”. 

Our Quality Interaction Policy (See page 19) also reflects these approaches and values. 
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As with all schools, even though Woodfield is a Special School catering for pupils with Special 
Educational Needs (SEN), we are required to have an SEN Policy.  This policy demonstrates our 
commitment to all of our pupils and our aim that every pupil admitted to Woodfield will receive the 
best possible education in order to meet their full potential.  It covers the areas of identification, 
assessment and review, resources, curriculum, equal opportunities, partnership with parents and 
evaluation.  We are keen to ensure that all our pupils are well and fairly catered for.  We work hard 
to provide for and take account of the whole child’s needs, which may include other disabilities as 
well as severe learning difficulties – such as sensory impairments, physical disabilities and/or 
autism.  The views of the child and family are taken into account in all decisions.  This policy, as 
with all of our School Policies, is available in the office if you would like to read it.   One of the 
teachers has additional responsibility as a Special Educational Needs Co-ordinator (SENCO).  Her 
role is to monitor and ensure fair provision for pupils with needs over and above the main cohort of 
pupils.  The SENCO reports to the SEN Governor.   
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Currently the school provides education for up to 76 pupils aged between 3 and 19 who have severe 
learning difficulties.  Children are based in class groups according to their chronological age, but 
pupil groupings for certain subjects or activities linked to ability or needs, can be facilitated easily 
within Departments – Primary, Secondary including Post 16. 

A clear structured teaching approach is used within Primary classrooms and throughout the school, 
based on symbol and word timetables, as well as photographs and objects of reference.  Room areas 
are clearly marked for different functions and purposes, and work schedules or programmes are 
provided for classes and individual pupils where appropriate. 

Teaching staff have all attended the TEACCH (Treatment and Education of Autistic and Related 
Communication Handicapped Children) Course.  This method builds on our own approach and 
lends itself very well to the needs of many of our pupils, particularly those who have organisational 
difficulties and communication problems.  This approach is being used flexibly throughout the 
school, and is of real benefit to all our pupils, providing them with the support and structure that 
they need.  Individual timetables (or schedules) are used to guide individuals through their days. 

Children with autism are integrated into their peer group classes at all times and use the Calm Quiet 
Room if they need some quiet time away from a busy class group.  All staff receive regular training 
to enable them to meet the needs of pupils with Autism. 

In order to promote full integration within the school, the Autism Manager supports the class 
teacher to enable her/him to work with the pupils with Autism in their class groups and so extend 
their knowledge and expertise with these pupils.   
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· The three primary classes cater for children in the Nursery, Foundation Stage and Key Stage 1 
& 2, aged approximately 3-11 years. 

· When young children first arrive with us they join Class 1.  Some of the very youngest children 
attend on a flexible part-time basis.  We link with local playgroups and Infant mainstream 
classes where appropriate. 

· Class 1 works from the Foundation Stage curriculum and Class 2 the Programme of Study from 
Key Stage 1.  Both classes use a modified Highscope approach which is a well regarded scheme 
used in nursery schools.  The programme is designed to provide many early experiences and 
helps the children to make choices, solve problems, review their work and become more 
involved in and responsible for their own learning.  It helps to keep pupils involved in their 
work related tasks for longer period of time. 

· Staffing levels in each group try to reflect the full educational needs of the pupils in each group, 
and each class group has at least one Teacher and two Teacher Assistants or Nursery Nurse.  
Additional support from other teachers and assistants is provided throughout the school, 
dependent on the needs of the class group. 

· Primary classes gradually and supportively prepare the children for the Secondary phase.  
Integrated activities with mainstream pupils and schools are encouraged and built on throughout 
the school. 
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· There are currently four class groups in this Department.  The senior classes provide age 
appropriate and stimulating activities from the National Curriculum Programme of Study, and 
guide their students between childhood, adolescence and adulthood.  Students are encouraged to 
take increasing responsibility for themselves, their educational programmes and their own 
actions and performance.  Appropriate staffing levels are provided to the needs of the groups 
and class activities.  ASDAN (Award Scheme Development and Accreditation Network) 
Transition Challenge is followed by Key Stage 4 pupils and externally accredited. 

· The Post 16 Department has additional staffing at times to cater for the students’ requirements 
regards our “Careers and Education Guidance” programme, college, work experience and 
transition phase linked to post-school placements. 

· The Post 16 Department is based in mobile classrooms with facilities, slightly away from the 
main school building.  This enables them to work in a more grown up, and less child focussed, 
environment.  They still participate in School Assemblies and other activities, and use any other 
relevant facilities in the main school.  ASDAN course Towards Independence, Youth Award 
Scheme and Life Skills courses are worked on in this department for external accreditation. 
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· There is a carefully structured “Careers and Education Guidance” programme throughout the 
Secondary Department and opportunities for links with Secondary mainstream pupils and 
schools.  Work experience opportunities and work based visits are utilised and promoted, such 
as in shops, catering outlets, playgroups etc wherever possible.  We work closely with the Herts 
Careers Service “Work Experience” team to try to build up suitable work experience 
opportunities where possible and appropriate.  The 15-19 year olds attend a range of College 
courses, i.e. at Oaklands College, St Albans and at West Herts College (Dacorum). 

· At 14+ years of age, students, parents, school, Careers, Social Services and Health are involved 
in preparing a Transition Plan – a plan for the future needs of each individual student after 
leaving school.  A range of College Further Education courses are now available and 
additionally, Social Services and Health offer other forms of post-school opportunities. 
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Woodfield is fortunate to have an exceptionally well qualified, committed and dedicated staff.  
Many of the staff have gained qualifications in Special Education, and all staff are involved in our 
Staff Department and In-service Training programme.  Woodfield staff have clearly chosen to work 
with children who have severe learning difficulties, and they put in a great deal of effort and extra 
time to provide them with the very best education.  The staff comprises: 

   Headteacher 
   Deputy Head – Curriculum/Autism 
   Assistant Head – Community/Staff Development 
   8 Teachers (each Class Teacher has one or more  

                    Curriculum area responsibilities) 
Drama/Music Teacher (part-time) 
3 Nursery Nurses 
42 Teacher Assistants  
2 Mid-day Supervisory Assistants 
Office Manager & Bursar 
General Secretary 
Site Manager 
Assistant Caretaker/Cleaner 

(See page 35 for further staffing details) 
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   School Nurse 
   2 Speech & Language Therapist (6 sessions over 2 days a week) 
   2 Speech & Language Communication Assistants 

3 Kitchen Staff (Cook & 2 assistants) 
2 Physiotherapists 
Occupational Therapist 
Educational Psychologist 
Attendance Improvement Officer 
Connexions Advisor 
School Medical Officer 
Children, Schools & Families and 
Community Learning Disabilities Teams 

� ����	�"�&� 	

The School Nurse is based on site in the Medical Room.  She provides medical advice and support 
for the children and via staff within the school, and liaises with parents.  She assists the School 
Doctor in arranging medicals and deals with the dispensing of all medicines.  (Telephone: 07767 
690928) 
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Physiotherapy

At present a Paediatric Physiotherapist and a Physiotherapist Assistant have input at Woodfield on a 
regular basis, working with individual pupils or small groups.  The Physiotherapists also advise on 
pupil standing and walking needs, and will arrange for representatives of companies to come into 
school to carry out an assessment of pupil needs in relation to seating, equipment, etc. alongside the 
Occupational Therapist. 

The Physiotherapists have drawn up a timetable in liaison with school staff to work with the pupils.  
At times the therapists may have to curtail these timetabled activities in order, for example, to react 
to a specific and urgent physio/equipment need. 

Our Physiotherapists are: Penny Large – Senior Physiotherapist (part-time) 
    Ann Warrington – Physiotherapist (part-time) 

They are based at the Pat Lewis Child Development Centre – telephone 01442 230861. 

Occupational Therapist

At present our Occupational Therapist is Nicci Estabrook who is based at the Pat Lewis Child 
Development Centre – telephone 01442 230861. 

Speech & Language Therapy

We have two Speech Therapists, Julia Free and Linda Philips, offering six sessions per week.  They 
are based at Hertfordshire Partnership Trust, St Albans.  Two part-time Communication Assistants 
also work with the pupils. 

· The aim of the Speech & Language Therapy Department is to promote communication skills 
throughout the school. 

· Each pupil is assessed and input is planned according to his/her specific needs. 

· Therapists may work with pupils in the classroom alongside staff to develop programmes of 
work, which classroom staff can then implement during all school activities. 

· Therapists liaise with parents/carers so that ideas can be carried out at home. 

· For some pupils, short courses of small group or individual therapy may be appropriate. 

· Every pupil has different needs.  Some will need minimal help from the Speech & Language 
Therapists, while others will require more support.  Each child’s needs are individually assessed 
on an on-going basis as the type and amount of support required may change as pupils’ progress 
through the school. 
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The school also encourages volunteers, parent helpers and work experience placements in order to 
enrich our provision.  Visits and placements are made in liaison with the Assistant Head 
(Community). 
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The school day starts at 9.00am and finishes at 3.30pm.  There is a short morning break for leisure 
time and drinks etc.  The youngest children in Key Stage 1 have an extra playtime during the day. 
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There are two lunchtime meal sittings between 12.00 noon and 1.30pm, and during this time pupils 
eat their lunch in the Dining Room.  Most pupils have school dinners, which are cooked on the 
premises, but some prefer a packed lunch.  Play, leisure time and lunchtime clubs are also provided 
during this period. 

Lunchtimes at Woodfield are considered to be a very important part of each child’s education.  The 
children are encouraged not only to eat and drink appropriately, but to be as independent as 
possible, make choices in relation to their needs and also to interact socially. 

In the Dining Room, a self service “cafe” arrangement is provided with pupils choosing and 
collecting their food and cutlery, and clearing away afterwards.  Children who require special diets 
or who have eating difficulties, are well catered for and supported. 

The leisure period encourages the use of our extensive grounds, a range of leisure activities and 
games, as well as lunchtime clubs.  Additional staff at lunchtimes enable us to provide a fully 
supportive and stimulating period of the day.  Self-help, personal and social skills are also 
encouraged and developed during this time, for example, clothes care, “toilet” skills, washing, etc. 
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Pupils start at the school at a pre-school age or transfer from other schools at other times.  All pupils 
who enter the school will already have formal Statements of Special Educational Needs, in 
accordance with the 1981 and 1993 Education Acts.  The Statements are produced by the Local 
Education Authority who seek the advice of a range of relevant people, for example, Educational 
Psychologist, Parents, Paediatrician, Advisory Teacher, Therapists, etc – and they then put together 
a Statement of the child’s needs, relevant provision and objectives to work towards.  The school is 
then asked to consider if they can meet the child’s needs and requirements.  Arrangements are made 
for families to visit the school.  Pre-school children can start on a flexible part-time basis and 
parents are welcome to accompany them or pop in.  The school asks parents to fill in relevant 
information forms for the school in relation to the pupil’s requirements, emergency telephone 
numbers, permission forms, etc.  The school works hard to find out as much relevant information as 
possible about each child, liaising closely with parents and also uses school based assessment to 
begin to set realistic targets for each child.  The Class 1 teacher will complete the SLD Baseline 
Assessment for children of Reception age alongside the statutory Baseline Tests. 

Home to school transport is provided by the Local Education Authority at their discretion, and 
vehicles have drivers and escorts.  Safe Codes of Practice exist.  The transport provider will make 
arrangements with parents for pick up and drop off times, and information relating to any relevant 
medical condition, for example, epilepsy, needs to be provided. 
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The school reviews statemented needs at the end of each term using a Termly Summary form and 
this is discussed with parents at Parent Meetings at the beginning of the following term.  These 
termly summaries, together with any additional pupil progress records, make up the Annual Review 
of Statement which is usually held in the term of the child’s birthday.    In addition to this, pupil’s 
subject knowledge is assessed annually in the summer term, including details of achievement in all 
curriculum areas using National Curriculum Levels (including the “P” levels).  This report also sets 
out individual pupil targets for the coming year for each statemented objective.  Parents or carers, 
and students are encouraged to contribute to the planning process, and full Review Meetings are 
held every year with the parents, any relevant professionals (with parental agreement), the teacher, 
the Head or Deputy and the child.  All children bring to the Review Meeting their personal 
photographic Progress File gained during the year to show to their parents, and these can be taken 
home to share with other members of the family.  Older students attend the whole Review if they 
wish to.  All pupils are helped to understand their own individual targets and record progress 
against these.  
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When students reach the age of 14 years, contributions are invited from a range of professionals in 
order to produce a Transition Plan to cater for the needs of each individual before and on leaving 
school.  The school invites agencies such as Careers, Children, Schools & Families and Health to 
attend the meetings with the school, parents and student to help plan and prepare for all the young 
person’s likely needs when they leave school.  The Plan is then reviewed and built upon each year 
until the student leaves. 
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(We thought you might be interested to read this so we have added it to our Prospectus) 
&
It is part of Woodfield’s ethos that “we strongly believe in promotion of equal opportunities and the 
value of each individual as well as aiming for the highest levels of personal achievement and 
independence”.  There are therefore ways of behaving that need to be promoted as an example to 
everybody who comes into school, for example, parents, volunteers, governors, students, visitors, 
visiting professionals and the pupils themselves.  These should help to ensure that the pupils 
develop their confidence and sense of self worth in a positive and secure environment. 

“Do we really need to come through here now?” 

As soon as the pupils come into school they are taking part in a structured but flexible timetable.  
Too many disruptions can change the whole course of the morning or afternoon, and thus disrupt 
the pupils’ day. 

� Before going into a class an adult should decide if it is really necessary.  Perhaps the message 
can wait until break if it is for the teacher.  If it is unavoidable, please bear in mind one of the 
points in TEACCH is that of the “invisible circle” (where you need to imagine that there is an 
invisible circle on the floor which you will need to “stand” in until a member of the classroom 
staff notices you!) 

� When going into the room, please wait (in the invisible circle!) until a member of the classroom 
staff is able to come over.  In this way they will not feel obliged to leave a pupil they are 
working with immediately to see what the adult wants, and the pupil’s time will not be 
disrupted. 

Celebrating achievement 

� The assembly times (Class, Department and Whole School) plus the end of day “News & 
Sticker” time are a very important part of the day, as these are times where pupils need to learn 
to listen to others and can celebrate achievement.  There are also times when the pupils can 
share with others, for example, their news or a story.  Therefore it is essential to send out the 
right messages to the pupils about the value and significance of these times. 

� Adults and pupils should be punctual for these sessions and sit with those pupils who need extra 
help to understand them, through signing for example.  At the end of day sticker assembly in 
particular, adults need to, through example, create a calm, quiet atmosphere, which is conducive 
to listening to others. 
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Personal Dignity 

The promotion of personal dignity is of vital importance in the areas of self-care where many of our 
pupils are reliant on adults for their personal care routines. 

� In the bathroom where pupils are being changed, it is important to do this efficiently and with as 
little fuss as possible, and for adults to avoid speaking to other adults over the pupil’s head. 

� This is also necessary when helping a pupil to change for PE or swimming and when helping 
them at lunchtimes. 

� Remember that lunchtimes in particular, is a social situation, so adults should encourage the 
pupils to communicate with them and each other.  It is also a time to remember dietary needs, 
cultural differences etc, and respect these with little fuss. 

Communication 

It is essential to communicate appropriately with the pupils; to speak to the pupils and explain what 
is happening (even if they are unable to express themselves verbally) and to use other methods to 
aid comprehension such as using signing, symbols, gesture, objects and photographs. 

� The use of age-appropriate language and not “baby” talk is more dignified.  This is true of all the age 
groups, as it is important for the pupils to know that they are at school and that a certain standard of 
behaviour is expected. 

� An awareness of the pupils for whom English is a second language, and where cultural difference exist, 
needs to be carefully considered. 

� For pupils who use wheelchairs, the feeling of being moved from place to place can be quite confusing.  
Also having a person leaning on the chair can be an infringement of the pupil’s personal space. 

� It is helpful if the adult tells the pupil when they are going to be moved, if they are going into a room etc. 

� Although pupils may not be able to communicate verbally to you, they may well be able to understand 
what you say. Please make sure that you do not discuss pupils and their needs with others within the 
hearing of the pupil. Remember, pupils may well be able to read your body language, as well as 
understand the words you say about them! 

� Although pupils may not be able to communicate verbally to you, they may well be able to understand 
what you say. Please make sure that you do not discuss pupils and their needs with others within the 
hearing of the pupil. Remember, pupils may well be able to read your body language, as well as 
understand the words you say about them! 

We are all aware of many of the above things, but they are easy to forget when 
time is short.  We hope that you will appreciate the need to see things from the 
pupils’ perspective in order to show them all that the things they do and 
everything that go towards making them who they are, are all valued and 
respected. 
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The broad and balanced curriculum that Woodfield offers clearly relates to the school’s aims and 
acknowledges the varied special needs of pupils with severe learning difficulties, and additional 
difficulties such as physical impairments, sensory impairments and autism.  The school provides a 
very full curriculum based on the National Curriculum and we seek to meet the needs of all the 
pupils in the school.  Developing skills in Communication, Personal and Social Education which 
underlie the whole curriculum as do basic Maths and Science Concepts, Physical Education and 
Mobility, and ICT, including Control Technology for pupils with physical impairments which are 
also school priorities.   

We have tried to create an interesting and appropriate environment within the school in order for 
maximum learning to take place.  A range of teaching and learning styles relevant for each pupil are 
used.  As the pupils have a wide range of skills and abilities, the curriculum has to be delivered at 
an appropriate level and pace for each individual.  The school’s Planning Assessment, Recording 
and Reporting Policy sets out how we plan for each individual, record pupil progress and report on 
this.  Children are taught as individuals, in small groups or within class groups, and lessons and 
activities are differentiated according to their needs.  School Curriculum Policies and Schemes of 
Work are drawn up by subject co-ordinators on all areas of the curriculum and are provided in 
school.  These are regularly reviewed by staff and Governors. 
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All children aged between 5 and 16 are entitled to have access to the National Curriculum and 
Woodfield staff have worked extremely hard to make all aspects of this relevant and possible – by 
careful adaptation where necessary – for all our pupils.  The National Curriculum has enabled us to 
broaden our curriculum and there is now greater flexibility within the Key Stages (related to age 
groups) so that our pupils can benefit more fully.  Each teacher has responsibility for co-ordinating 
and developing a particular subject area across the school. 

In addition, we work towards the five outcomes from the Every Child Matters agenda, clearly 
identifying in our Schemes of Work where these links are. 

The subjects for the National Curriculum are divided into Core – English, Mathematics, PSHE, ICT 
and Foundation – for example, Science, Music, Technology, PE, Humanities, etc.  An integrated 
“topic” approach to curriculum planning and schemes of work is frequently used by Departments 
within the school.  As a school we participate in the National Teacher Assessment at the end of each 
Key Stage, and we use Standard Assessment Tasks (SATs) wherever access for our pupils is 
possible and appropriate.  The National Curriculum includes performance indicators for pupils 
achieving at pre Level 1 (know as “p” levels) and our Teacher Assessments now include these 
gradings.  
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PSHE is a vital area of the curriculum at Woodfield and it encompasses many elements including 
citizenship, for example: 

� Personal Education Basic skills, self-care, self-awareness, personal care and safety including 
Home Economics.            

� Social Education Play, social interaction and awareness, leisure. 
� Health Education Body awareness, looking after yourself including cooking, sex education. 
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Health and Sex Education are generally viewed as an entitlement for all young people.  We have a 
policy, which ensures a comprehensive and relevant Health and Sex Education programme for all 
pupils taught in a sensitive and appropriate way for each individual pupil.  Parents are provided 
with as much information as they require about our programme.  The policy and information leaflet 
are available on request.  Parents have the right to withdraw their child from sex education lessons 
and can request this. 
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Many pupils with severe learning difficulties experience problems in communicating effectively.  
The need for all pupils to be able to communicate is fundamentally important, and we work hard to 
find the best possible means for each child to express themselves, make sense of their surroundings, 
and comprehend information at various levels.  Speaking and listening, signing, objectives of 
reference, symbols and micro technological aids, as well as gesture and body language, are all 
utilised effectively within the school in order to promote language and communication.  A variety 
of symbols are used, as well as together with real objects and photographs when appropriate.  These 
methods promote greater independence and lessening frustrations, thus increasing confidence and 
self esteem. 


����� +	�#�	�"*��� + 	

These important areas are designed to encourage the child’s understanding and use of the concepts 
involved in the development of communication, reading, writing and mathematics.  Pupils have 
daily sessions in literacy and numeracy.  A great deal of work is done across the curriculum on 
communication, pre-reading, writing and number activities to promote the development of more 
formal skills in these areas.  Reading and writing schemes and symbols are used where appropriate, 
and children are clearly helped to gain practical and functional skills in relation to these areas.  
Reading for information and for leisure is promoted.  Mathematical concepts and language are 
introduced in a practical, functional way, and skills in relation to money and time are also promoted 
as particularly important for pupils in the development of life skills.  Work on number, shape, space 
and measurement alongside data handling is a regular feature of the school curriculum. 
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ICT supports learning across all areas of the curriculum.  It includes control 
technology which helps our pupils to operate domestic technical equipment, 
such as microwaves, CD players and video recorders, as well as 
communication aids if necessary.  All classes have a computer with internet 
access and Woodfield has its own web site as a means to promoting the 
school’s activities for pupils, parents and the outside world. 

All classrooms have interactive whiteboards which are used daily by groups or 
individual pupils. 
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This subject provides pupils with many interesting and worthwhile learning experiences related to 
the world in which we live, and provides them with safe and structured opportunities to discover 
new and exciting areas.  Our Dell area provides a useful area for studying living things and their 
food habitats, and we have a well equipped room in the Technology Block. 
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All pupils are encouraged to develop a wide range of physical skills 
and these are taught through PE, dance, gym and apparatus work, 
physiotherapy exercises, games, swimming, horse-riding and outdoor play 
etc. 

Sporting Aims – each pupil has a set of individual aims/targets for PE, 
which covers swimming, games, gym, dance, horse-riding (where 
possible) etc.  All these activities give opportunities for children to use 
these skills together and work towards their targets.  District Sports and School Sports Day are also 
sporting events with an element of competition. 
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Music, Art, Technology (Craft) and Drama are all areas in which our children can achieve, and 
generally show interest and enjoyment.  They offer other very valuable means of communicating, 
activity and leisure interest.  A wide range of art, technology and drama activities are taught and 
experienced across all the age groups. 
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This subject area covers design, making and evaluating, using a variety of materials including food, 
mouldable and resistant materials, construction etc.  Choice and decision making are major 
elements of this curriculum area from choosing which colour paper to use, to how the writing 
differs in a Christmas card to a “Get Well” card, to making decisions such as whether to use a bowl 
or a sieve to drain vegetables!  From these examples we can see that this is another vital subject 
area for our pupils and our new Technology Block. 
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History, Geography and Religious Education are taught across all key stages and provide 
opportunities for children to consider the past, learn about the environment and about community 
life. 
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These important areas are taught in a cross curricular way and encompass the whole ethos of the 
school.  The school is committed to the principle of Equal Opportunities regardless of race, gender, 
culture and physical development of all the pupils.  Staff and pupils respect, care for and value all 
individuals as unique human beings.   

We provide opportunities for celebration related to Christian and other faiths, which includes the 
celebrations of achievements.  The staff are fully aware of the Hertfordshire agreed syllabus for 
Religious Education and incorporate this into their teaching. 

During the last few years our Christmas concerts have taken place in the local church, and we 
encourage the children to be aware of other faiths and beliefs.  Assemblies which take place on a 
daily basis and follow a range of themes, give pupils the opportunity to explore and share beliefs, 
consider others, re-affirm the values of the school, and celebrate pupils’ various achievements.  The 
children meet together in the hall daily and sit in their respective groups for ten minutes at the end 
of the day for a time of reflection when individual pupil’s daily achievements are celebrated and 
news shared.   

If parents wish to discuss any aspect of Religious Education or daily acts of worship, we would be 
happy to give more details.  Parents have the right to withdraw their child from such sessions and 
can request this. 
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Pupils who have additional complex sensory disabilities and needs are often offered aspects of the 
curriculum via a sensory means, utilising sound, touch, smell, taste and sight.  Objects of reference 
are also regularly used to represent activities, and to help “cue in” pupils who need to learn the 
important skills of anticipation, and what is happening next. 

We have a teacher on the staff who is qualified with a diploma in the teaching of children with 
multi-sensory impairment. 
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We are happy to liaise with parents about the methods, approaches, work, etc we are doing in 
school, and provide homework if this is appropriate and requested.  We aim to provide appropriate 
activities for practise, reinforcement and generalisation at home. 
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All pupils have a Progress File in which they are helped to record their achievements in all areas.  
We provide photographic evidence through use of digital cameras, backed up with words, symbols 
or objects.  We also include work samples, pupil’s views and other evidence of pupil involvement 
in planning and reviewing their work.  Pieces of work, Objects of Reference and Certificates are 
also contained in these folders, and all pupils bring these in to their Annual Review Meeting to 
share with their families.   

All the pupils meet with the Headteacher prior to their Annual Review Meeting to share their 
Progress File in preparation for the meeting itself, and also to communicate their view of the past 
year at Woodfield.  This session is documented in the Annual Review. 

In the Post 16 Department, ASDAN (Award Scheme Development and Accreditation Network) is 
another accredited educational programme we are following.  We are working on the Youth Award 
Scheme Towards Independence, Transition Challenge and The Life Skills Course.  Students are 
also likely to follow such a programme at college either on a link course and post-school, where 
possible and appropriate.   
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At Woodfield we endeavour to provide a climate in which the valuing of all individuals, co-
operation, communication, courtesy and consideration for others is encouraged by everyone.  
Positive behaviour is promoted and verbal encouragement, praise, tangible rewards like stickers and 
merits for particular achievements, are utilised regularly.  Pupils are calmly, sensitively and 
carefully supervised at all times. 

Our management of Pupil Behaviour and Discipline and Bullying Policy is available in school. 

Consistent approaches between home and school are important, and parents and staff need to work 
closely on this.  Occasionally it is necessary for staff to draw up sensitive, carefully planned and 
written up management programmes for individuals, and sometime a psychologist will also be 
involved in this.  Parents’ views and comments are also sought and we are always happy to discuss 
any difficulties parents are having at home regarding behaviour management and to offer ideas, 
advice, etc.  Bullying is very rare, but should it occur, staff are sensitive to the needs and demands 
of all pupils, and would act appropriately.  The school has a clear policy for behaviour and 
discipline. 

Some of the older students, supported by the Assistant Headteacher, have formed a Student Council 
so they can give their views of the workings of the school. 
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All staff welcome and value the opportunity of working closely with parents, as we want to provide 
the best possible all round education for the children.  By working together we can help the children 
to generalise their learning.  Parents are encouraged to have regular contact with school. 

All pupils have Home/School Diaries, which enable parents and staff to communicate daily.  
Parents are encouraged to write in them and share with us what their child has been doing at home.  
This helps us to involve each child in class News Time and English sessions each day. 

The Annual Review Meeting provides a longer, more detailed opportunity to share thoughts, ideas, 
any problems etc in relation to the child. 

Termly Parents’ Evenings provide regular opportunities for parents and teachers to meet and 
discuss their child’s progress. 

Any parents who have any concerns about their child can contact the Headteacher at any time. 

The school provides Workshops for Parents on a range of topics, including aspects of the 
curriculum.  Additionally, parents have been encouraged to form Support Groups together, and have 
used our Mobile Home occasionally for this purpose.  Any parents wishing to be involved are 
welcome.  Regular coffee mornings are also held. 

A number of parents are helpers in the school and assist on educational outings with swimming and 
within the Library etc.  All are welcome!  If parents wish to come into school to volunteer help with 
any activity, they should contact the Headteacher or Assistant Headteacher 
	
(���#�	���--	�&&� �����#	'(��) 	

The school has an active Parent Staff Association (PSA) who has worked extremely hard over the 
years to ensure that the school has many necessary facilities and resources.  Fundraising activities 
have provided the swimming pool, mobile home, minibus, computers, photocopier, play equipment 
and much more.  They organise social events, such as Quiz Nights, BBQs etc, and support in a 
range of ways.  We always welcome new parents, carers, friends and staff onto the PSA.    Every 
new family is an automatic member of the PSA.  Please contact the school for further details. 
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Under the Statutory Guidance on the School Governance (Constitution) Regulations 2003, 
Woodfield School as a Special Community School adopted a new constitution regarding the size of 
the school governing body.   

Woodfield Governing Body comprises of: 

� 4 Parents 
� 2 people appointed by the Local Education Authority
� 3 staff (including Headteacher) 
� 3 Community 
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The school works closely with parents and carers to support children in every possible way.  The 
Children’s Act, as well as Government and Hertfordshire policy, place clear responsibility on 
schools to ensure that they work together with other agencies to safeguard and promote the welfare 
of children.  As a result, if concerns are raised within the school, or if a child or parents reports a 
situation involving possible abuse, we are required to refer on to Social Services.  The school has a 
Child Protection Policy in line with National requirements. 
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The school places great emphasis on community liaison with the Assistant Head being 
responsibility for this.  The school has close links with both the local community and further a-field.  
We encourage neighbourhood involvement in various school events, and regularly use local 
facilities such as the shops, library, church etc.  The children are given many opportunities to 
discover and explore the locality, and are encouraged to take care of the environment within and 
around the school. 

Learning how to use and be part of the community is a vital part of our educational programme, and 
all students are encouraged to be as independent as possible.  This programme involves shopping 
procedures, road safety, meeting and greeting people, learning how to travel, etc. 

Our Work Experience Programme has included placements in local industry and shops etc in Hemel 
Hempstead centre, plus visits to adult environments.  We work with the Work Experience Team on 
developing the most appropriate and suitable links for our students, which may be involvement in 
Opportunities Days, one-off visits, work shadowing or work placements.  Staff have participated in 
links with industry to bring the benefits of their experience back to school. 
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We place a great deal of importance on extending our links with mainstream primary and secondary 
schools, and further education colleges.  Our Assistant Head has the responsibility to further these 
links, which enables our pupils to work with mainstream pupils, either within our school or at their 
schools.  Some of the schools we have worked with are: 

Primary: Secondary: 
· Chaulden · Thomas Coram 
· Reddings · Adeyfield 
· Chambersbury · John F. Kennedy 
· Martindale · Longdean 
· Micklem · Cavendish 
· Hobbs Hill Wood · Westfield 
· Aycliffe Drive · Astley Cooper 

Our link with Chaulden School has been running for many years now.  Older students attend West 
Herts College (Dacorum) Community Link Course. 

We strive to keep up links related to local and County initiatives in a variety of ways, in order to 
ensure acceptance and understanding in relation to our pupils’ educational needs. 

The Assistant Head (Community) also has responsibility for co-ordinating the programmes of 
incoming Work Experience students from local secondary schools and colleges.  We link with the 
Volunteers’ Bureau also, and welcome volunteers into the school to help and support particular 
activities, help with the library or make resources to support wok at school. 

Other professionals and agencies work with us in support of the children and we have link 
arrangements with the Community Disability Team in Hemel Hempstead, Berkhamsted and Tring, 
the local Children’s Centre and Extended School Consortium and local charities such as Mencap. 

Local businesses or groups have become involved in the school over the years and have often 
contributed generously towards various projects. 

The school is available for use by the SNAP Playscheme during the school holidays. 
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Details of our policy regarding the Freedom of Information Act can be found on our school website 
www.woodfield.herts.sch.uk

If you require a paper version of any of the documents within the scheme, please contact the school 
by telephone, email, fax or letter.  Details of our charges for such copies are also available. 
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Some activities can be funded from the School Budget but parents are asked to make a termly 
voluntary contribution towards the cost of materials for technology activities and transport.  For 
special extra curricular visits, a contribution is requested but if parents are unwilling or unable to 
pay, we would make every effort to ensure all pupils can participate.  If however, the collective 
contributions are insufficient to fund the activity, it may not then be able to take place. 
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Written permission is sought from parents for pupils to participate in generally “topic” based visits 
etc and relevant insurance, advised by County, is taken out – for example, for whole day trips or 
“activity” based trips. 

The Local Education Authority also run a good scheme for Personal Insurance of pupils in and out 
of school.  If you would like further information, please contact the Bursar. 
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The current rate for school dinners are as follows:

� Nursery   - £1.65 
� Infants   - £1.65 
� Junior   - £1.75 
� Secondary   - £1.87 

It is helpful is dinner money is paid by cheque half-termly, or otherwise weekly on a Monday.   
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The school aims to work closely with parents and we hope that parents who have any concerns or 
anxieties will in the first instance raise these with the Class Teacher, or the Headteacher.  Generally 
we find that these can be happily resolved through discussion. 

The Governors of the school do have arrangements for considering complaints formally, and have 
adopted procedures recommended by Herts County Council, a copy of which is available in school 
on request.   
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We are happy to put parents in touch with other agencies such as Community Learning Disability 
Teams, Social Services, Health, Therapists, the Shared Care Scheme, Respite Care, Welfare 
Benefits Section, Mencap, etc.  Please contact us if you would like help with this. 
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We have a very good pupil attendance rate, reflected in our School Registers.  
Parents keep school informed of any reasons for absence, such as illness or 
medical appointments.  The Local Authority forms are available and need to be 
filled in if pupils need time off for other reasons.  We are required also to keep a “Late Book”.  We 
are also required to provide information to the DfES on both authorised and unauthorised absence 
rates. 

The Government requires schools to report on attendances relating to pupils of compulsory school 
age between the period 1st September 2008 to 22nd May 2009.  The figures given therefore do not 
include our pupils who are under 5 or over 16, nor do they include pupils who attained the age of 5 
during the relevant period. 

� Number of day pupils of compulsory school age on the roll 
for at least one session (a whole day is two sessions) tba

� Number of pupil sessions tba

� Number of authorised absences 
tba

� Number of day pupils with at least one authorised absence 
tba

� Number of unauthorised absences tba
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Expenditure
Teachers 

£ 
563,152

Support Staff 683,193
Other Budget Heads – premises, supplies, services & support 377,433
TOTAL 1,623,778

Income
Miscellaneous Income/Grants 144,663
Interest 12,709
School Budget Share 1,475,258
Brought forward April 2008 77,927
TOTAL 1,710,557
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This sum is fully integrated into this year’s budget plan for such items such as staffing, training, 
building projects, etc. 
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Most of our pupils are working towards Level 1 in all subjects, and this is borne 
out by this year’s Standard Assessment Tasks (SATs) and Teacher Assessments 
(TAs) results.  No pupil in school achieved the age related standards.  Standard 
assessment tasks are now optional at Key Stage 3 and 4, and teacher assessment 
is reported upon in the Annual Review process. 
	
Further information is available in the School Profile which can be accessed via 
http://schoolsfinder.direct.gov.uk   

The school’s Ofsted Report can also be found through the above link.   

If you are unable to access any of this information through the website and you require a copy, 
please contact the school office. 
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Parents/carers will be required to fill in information forms relating to, for example, address, 
telephone number, emergency number, pupil dietary requirements, relevant medical information, 
medications, consent for activities like swimming, horse-riding, personal care programme, 
travelling, photographs, etc. 
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We recommend pupils do not bring valuable personal property such as mobile phones or cameras 
into school as we are not able to take responsibility for loss or damage. 

Please always ensure that any items which are brought into school are marked with the pupil’s 
name. 
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Spring Term 2009 Pupils Staff 

Start of Term Tues 6th January 2009 Mon 5th January  – Teachers & NN 
Tues 6th January  – All Staff 

Half Term School closed 16th February to 20th February 2009 
End of Term Fri 3 rd April 2009 

	
Summer Term 2009 Pupils Staff 

Start of Term

Training

Tues 21st April 2009 

School closed Fri 26th June  

Mon 20th April – Teachers & NN 
Tues 21st April  – All Staff 
Fri 26th June  – Teachers & NN 

Bank Holiday School closed Mon 4th May 
Half Term School closed 25th May to 29th May 2009 

End of Term Tues 21st July 2009  
	
Autumn Term 2009 Pupils Staff 

Start of Term

Training

Thurs 3rd September 2009 

School closed Mon 5th October  

Wed 2nd September – Teachers & NN 
Thurs 3rd September – All Staff 
Mon 5th October  – Teachers & NN 

Half Term School closed 26th October 2009 to 30th October 2009 
Occasional Day School closed Fri 27th November 

End of Term Fri 18th December 2009 
	
Spring Term 2010 Pupils Staff 

Start of Term

Training

Wed 6th January 2010 Mon 4th January  – Teachers & NN 
Tues 5th January – All Staff  
� Thurs 1st April – Teachers & NN�

Half Term School closed 15th February to 19th February 2010 
End of Term Wed 31st March 2010 

	
Summer Term 2010 Pupils Staff 

Start of Term Tues 20th April 2010 Mon 19th April – Teachers & NN 
Tues 20th April – All Staff 

Bank Holiday School closed Mon 3rd May 
Half Term School closed 31st May to 4th June 2010 

End of Term Fri 23rd July 2010  
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Mr John Farrer      Service Term – 30/11/01 
Mr Chip Portwin      Service Term – 10/1/01 
Mr Nick Wellsted      Service Term – 2/3/09 
Vacancy 
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Mr Stanley Moyo      Service Term – 24/4/08
Mr Joe Williams  (Vice Chair)   Service Term – 5/9/08 
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Mrs Kate Worden  (Chair)    Service Term – 1/4/06 
Miss Janet Smith      Service Term – 20/6/07 
Mrs Sarah Bailey      Service Term – 1/9/08 
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Mrs Rosemary Freestone     Service Term – 1/4/06
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Mrs Samantha Drury      Service Term – 9/10/08 
Mrs Jayne Parks      Service Term – 30/4/09 
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Mrs Sheila Batchelor  

All correspondence to the Governors should be addressed c/o Woodfield School 

There are six formal half-termly meetings of the Governing Body during the 2008/09 
academic year:  
  

9th October 2008 - Half termly general meeting 
27th November 2008 - Half termly general meeting 
5th February 2009 - Half termly general meeting 
19th March 2009 - Half termly general meeting 
30th April 2009 - Half termly general meeting & Budget Approval  
18th June 2009  - Half termly general meeting 
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Mrs Rosemary Freestone  Headteacher 
Mrs Maggi Haswell   Deputy Head – Autism/Curriculum Manager 
Mrs Beverley Hamilton  Assistant Head – Community Liaison Manager 
Mrs Anne Shadbolt   Teacher 
Mrs Laura Coates   Teacher 
Mr Ian Burgess   Teacher 
Mrs Samantha Drury   Teacher 
Miss Vicky de Koning  Teacher 
Miss Siobhan Proctor   Teacher 
Mrs Judi Glen     Part-time Teacher 
Mrs Trudie Taylor   Part-time Drama Teacher & Supply 
Mr Neil Arbel    Part-time Teacher 

Teacher Assistants 

Mr Robin Pynaert Mr Robert Davies 
Mrs Sylvie Jeeves Miss Cherie Fitzgerald 
Mrs Marianne Josephson Mrs Jackie Stevens 
Mrs Angela Gill Ms Chrissy Davies 
Mrs Sharon Biswell Miss Tunde Trepak 
Mrs Julie Davies Miss Leigh-Anna Barton-Robinson 
Mrs Sarah Mairs Mrs Fiona Bailey 
Mrs Ronnie Baiardo Mrs Michelle Collins 
Mrs Denise Wimbledon Mrs Lynne Hubbard 
Mrs Michelle West Miss Shireen De’Souza 
Miss Jackie Sear Miss Judy Littlewood 
Mrs Lorraine Love Miss Gemma Jakeman 
Mrs Shirley Sadler Miss Kayley Johnson 
Mrs Linda Turan Mrs Lynn Dashwood 
Mrs Zoey Morris Mr Paul Harrowell 
Miss Emma Somerset Mrs Anne Weatherill 
Ms Sara East Mrs Sue McAleer 
Mrs Lorna Hill Miss Ella Harding 
Mrs Maggie Avery Miss Dawn Hopps 
Mrs Sarah Connor Miss Stacey Wicking 
Miss Jessica Price Miss Jennie Murdoch 
Mrs Sarah Montgomery Miss Harriet Gargrave 
Mr Sean Cameron-Wilton  
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 (Woodfield Staff continued) 

Mrs Jayne Parks     Communication Assistant 
Mrs Angela Gill     Communication Assistant 

Ms Lindsey Brampton    Nursery Nurse 
Mrs Vanessa Gregory     Nursery Nurse 
Mrs Hannah Wright     Nursery Nurse 

Mrs Sheila Batchelor     Office Manager & Bursar 
Mrs Jenny Harley     Pupil & Review Secretary 
Mr David Piper     ICT Development Officer 

Mr Chris Barber     Site Manager 
Mr Ricardo Rodriquez    Assistant Caretaker/Cleaner

Mrs Tracey Stratford     Midday Supervisory Assistant 
Mrs Sue Smith     Midday Supervisory Assistant 

The following staff are here on a regular basis but are not employed by school: 

Mrs Sheree Blastock     School Nurse 
Mrs Angela Wilkin     School Nurse 

Mrs Cathy Moore     Cook in Charge 
Mrs Lisa Kirby     Catering Assistant 
Mrs Julie Scrimshire     Catering Assistant 

Dr Hislop      Community Paediatrician 

Sarah King      Educational Psychologist 

Penny Large      Physiotherapist  
Ann Warrington     Assistant Physiotherapist  
Nicci Estabrook     Occupational Therapist  

Julia Free      Speech & Language Therapist  
Linda Phillips      Speech & Language Therapist  
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